
GURU NANAK DEV UNIVERSITY, AMRITSAR 
(CAPACITY ENHANCEMENT PROGRAMME) 

 

APPLICATION FORM FOR INSTITUTIONS SEEKING THE  
     STATUS OF ‘ASSOCIATE INSTITUTE’ 

    

1.  Particulars of 
the Institution 
 

 

 (a) 
 

Name 
(Proposed) 

 

 (b) 
 

Place  

 [c) 
 

Address  

 (d)  i. Telephone  
 

  ii Fax  

 

  iii E-mail  
 

  iv Web-site  
 

  v Mobile Phone  
 

2.  
 

Management  

 (a) 
 
 

Name of Trust or 
Society or NGO 

 

 (b) Year of 
Registration 
(supply copy) 

 

 [c] Name & 
Addresses of 
office bearers 

President                                     Secretary 
 
 
 
 

 (d) Nature of 
activities (during 
the last 3 years) 

 
 
 

3.  
 

Finance  

 (a) Total deposit 
with the 
institution 

 

 (b) Annual Income 
from 

 

 (i) Immovable 
property (state 
nature also) 
 

 

      (ii) Movable 
property (state 
nature also) 
 
 

 



      (iii) Any other 
source, specify 
 

 

4.  
 

Infrastructure  

       (i) Total area  
in sq. ft.(owned) 
 

 

      (ii) 
 

Principal’s office 
 
 

 

     (iii) 
 

Classrooms 
(no. & size) 
 
 
 

 

     (iv) Library and 

reading room 
(mention size & 
present facilities) 
 

 

      (v) 
 

Computer lab. 
 
 

 

       (a) No. of Computer 
labs. 
 

 

       (b) No. of 
Computers 
(specify 
generation also) 
 
 

 

      [c] 
 

Internet facility 
 
 

 

     (d) 
 

OHP/LCD  

     (e) 
 

T.V.  

     (f) 
 

V.C.R 
 
 

 

     (g)  Any other, 
specify 
 

 

5.  Staff  
(as per UGC/CEP 

qualifications) 

 

 

    (i) 
 
 

Teaching Staff Subject                                    No. 
 
 
 
 
 



    (ii) Non-teaching 
Staff 

Designation                             No. 
 
 
 
 

     (iii) Computer labs. Designation                             No. 
 
 
 

6.  Courses in 
which 
Associationship 
is being sought 
 
 
 
 

 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 

7.    (i) Application 
processing fee 

Rs. 25,000/- 

   (ii) Bank Draft No. 
(crossed) 

 

   (iii) Name of the 
issuing Bank 

 

 
 
 
Date :        

 
Place :                               Signature 

                       (stamp) 
 



 

 
Notes :    
 
1. All payments are to be made by way of a crossed demand draft favouring Registrar, Guru Nanak 

Dev University, Amritsar payable at Amritsar. 
 
2. All correspondence be addressed to Director, Centre For Capacity Enhancement Programme, 

Guru Nanak Dev University, Amritsar. 
 
3.  The institute shall meet on the spot all expenses that may be incurred by the University officials 

as examiners, experts or as members of visiting committees. 
 
4. Institutions eligible to apply for establishment of Associate Institute under Capacity 

Enhancement Programme of the University:- 
(i) Existing recognized colleges, schools, educational and research institutes; and 
(ii) Registered societies of charitable nature, Non-Government Organization (NGO) or 

any other voluntary organization with a standing of three years in their field of 
operation. 

5. The applicant institution shall have : 
i) a sufficient number of properly ventilated spacious class rooms equipped with 

adequate and quality furniture; 
ii) audio-visual aids as OHP, VCR, Television etc; 
iii) its own Computer Lab with Internet connection; 
iv) a well-stacked library ; 
v) Teaching faculty as per the norms prescribed by the University. 

 
 

 
 

 

  

      AAnnnneexxuurree  
(Specimen of the Resolution) 

 
 The Managing Committee unanimously resolves 
 

1. That it will establish Associate Institute of Guru Nanak Dev University under Capacity Enhancement 
Programme in the Institute premises (mentioned against 1(a) above) only. 
 

2. That it will abide by all rules and regulations and also the conditions that may be specified by the 
University under its Capacity Enhancement Programme from time to time. 

 
 
 
  Sd/-              Sd/-  
                    (President)        (Secretary) 



 

 

 

Paras extracted from the Rules & Regulations concerning Capacity 

Enhancement Programme of the University 

 
  

1.  The courses of study, the duration of courses, the medium of instruction and 

examination, mode of examination and examination papers, unless otherwise specified, 

shall be the same as existing in the University.  

 

2. (i) Eligibility  criteria for admission, pattern of examination  and evaluation, unless 

otherwise specified, shall be the same as for regular courses.  

 

 (ii) The candidates who have passed their previous  year degree examination  from 

some other recognised University shall be eligible for admission under this 

programme in the next year of the degree  examination as per rules of the 

University.  

3. The Director of the Centre for Capacity Enhancement Programme shall  attend to the 

administrative  and academic duties of the Centre. 

 

4. The  Director of the Centre shall be the overall supervisor and shall also monitor  the 

conduct of the  courses that will be offered from time to time under Capacity 

Enhancement mode.  

 

5. 

 

 

6. 

The University shall notify the dates of admission to various courses under Capacity 

Enhancement Programme. 

 

The University shall specify fee and funds etc. for each course under Capacity 

Enhancement mode. 

 

7. 

 

Only such candidates will be  eligible to appear in the University examination who 

attend  at least sixty/thirty lectures in each subject under annual/semester system.  The 

Co-ordinator  of the Associate Institute  will give a certificate to this effect in respect of 

each candidate.  

 

8. The provisions regarding pass marks/reappear and  classification of division,  unless 

otherwise specified, will be the same as  are contained in the ordinances  in the courses 

for the regular students. 

 

9. The Associate Institute shall charge fee etc. from students admitted under this 

programme as may be fixed by the University from time to time. 
 

10. The Associate Institute shall function under the overall supervision and monitoring by 

the Director, Centre for Capacity Enhancement Programme. 

 

11. The delivery of education services in these Institutes shall be subject to regular 

monitoring inspection and evaluation of academic standards from time to time by the 

University. A committee that will be constituted by the Vice-Chancellor for this 

purpose will inspect the institute twice in a year. 



 

12. The Associate Institute will 

 

(i) Admit students under the Capacity Enhancement Programme subject to their 

fulfilling the eligibility conditions.  In case a student fails to fulfill the eligibility 

conditions, his/her admission will be cancelled. 

 

(ii) Submit class-wise return of the students along with the requisite documents to the 

Director, Centre for Capacity Enhancement Programme as per University rules. 

 

(iii) Appoint (in the proportion to be instructed by the University)  staff to impart 

educational instructions to the students as per the norms of CEP of University. 
 

(iv) UGC / CEP qualified-University approved – 

 

(v) Ensure that each student attends a minimum number of lectures that may be 

specified from time to time. 

 

(vi) Collect and send the filled up, complete in all respects, the examination forms to 

the University as may be directed from time to time. 

 

(vii) Take such steps as may be directed by the University from time to time for the 

smooth and efficient conduct of the classes/courses/examinations. 

 

13. The Institute shall meet on the spot all expenses that may be incurred by the University 

official/s as examiners, experts or as members of visiting committees. 

 

14. In case, rules under this programme are silent, University rules will be applicable. 

 

15. In case of any dispute, the decision of the Vice- Chancellor, Guru Nanak Dev University, 

will be final. 

 

************* 



 

Documents Required:- 
 

 
1. Registered Society Certificate (Registered before 3 Years). 

2. Society Bye Laws. 

3. Society Member List. 

4. Information about previous Year’s of Society Work. 

5. Land Documents (Land should be on Society Name). 

6. Building Plan (Approved by concerned Department). 

7. Photographs of Institute. 

8. Teacher and Co-ordinator List along with their attested Age, 

Educational and Experience documents. 

9. List of Nearby Associated and Affiliated Colleges  

(at least 10 Kms area). 

10. Previous 3 Years Income Tax Returns of Society. 

11. Demand Draft of Rs. 25,000/- in favour of Registrar, Guru Nanak 

Dev University, Amritsar. 

 

 

 

 



 

 


